REGIONAL SCHOOL UNIT NO. 18
File GCGB-R
ARRANGEMENTS FOR PROFESSIONAL STAFF SUBSTITUTES

Scheduling

Each principal will keep a list of substitute teachas furnished by the Central Office, and withage
for their work as necessary.

Responsibilities of the Classroom Teacher

The regular teacher is responsible for organizisgphher classroom in such a way that a substiag
carry out all class activities normally during tleacher's absence. The following must be keptilyead
available at the teacher's desk:

a complete lesson plan, kept at least three alagad,;

a daily schedule of duties other than teachieg ¢orridor duty, study hall supervision, etc.);
a current, accurate seating plan; and

a current list of class leaders or students gdmprovide information regarding fire drills,
location of supplies, and general procedures.

hronNE

Payment of Substitutes

Principals shall be responsible for sending sulistitime reports to the Business Office at leagt on
week before each payday.
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